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1. EXHIBITION 

1.1. TECHNICAL INFORMATION 

1.1.1. ACCESS TO THE PCC 

The delivery and removal of materials and goods for the exhibition stands is allowed only by the 
official freight forwarder and their local agent. Companies bringing their own goods and materials 
should contact the official freight forwarder to coordinate their arrival and the use of the loading 
dock, the service entrance and the lifts. 

Trucks driving into the basement of the PCC through gate number 3 to the passage leading to the 
lifts may not exceed the following measurements and weight: 

• Height max 3,4 meters 

• Width max 3,5 meters 

• Length max 10 meters 

• Total weight of truck incl. cargo max 10 tons 

Trucks exceeding the above given measurements need to park temporarily and unload at the truck 
point in front of the loading dock.  

Please contact the official freight forwarder coordinate the arrival as unloading space at the PCC is 
limited. 

1.1.2. PARKING OF PASSENGER CARS 

Parking for passenger cars is available at the PCC. Parking passes for the duration of the Exhibition 
or Conference may be ordered through organizer in advance. Alternatively, payment per hour is 
possible at an hourly rate of CZK 50 (cash payment upon departure from the parking lot).  

1.1.3. CEILING HEIGHT 

Ceiling height varies from 2,8 m to 11 m. Please contact EXPOSALE, the official stand contractor, 
for details. 

1.1.4. FLOOR MATERIAL OF THE EXHIBITION AREAS 

The Exhibition floor area is marble, therefore all Exhibition stands must be carpeted in order to 
prevent any damage to the marble floor. Carpet in basic color is included in the basic shell scheme 
stand. 

1.1.5. FLOOR BEARING CAPACITY 



The floor bearing capacity (net load) is 400 kg per sq. m. 

1.1.6. ELECTRICITY 

Voltage: 230/400/415V AC, 50 Hz (which is 50 cycles) 

All electrical connections must be made under the supervision of authorised venue electrician. At the 
time of the official inspection the relevant reports on the wiring (information on connections) must 
be presented to EXPOSALE, the official stand contractor, for submission to the authorities. 

IMPORTANT: 

Electricity supplies will be switched on 30 minutes before opening, during the Exhibition and 
switched off 15 minutes after Exhibition close each day. 24/7 supplies are available upon reques 

1.1.7. ELECTRICITY PLUGS, SOCKETS AND ADAPTERS 

Czech sockets for 230V/16A are not compatible with the Schuko (basic European sockets). 

Adapters (for 1 phase up to 16A) are required. For other types of plugs (other than basic European), 
please make sure to bring adapters because these will not be available on-site. 

Adapters for 3-phase connections are not available and should be brought by exhibitors.  

1.1.8. VOLTAGE TRANSFORMERS 

For equipment from the US or elsewhere with 110/120V, a transformer is required to allow for 
connection to 230V. Transformers are not available and should be brought by the Exhibitors. 

 !  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1.2. STANDARD EXHIBITION STANDS 

1.2.1. SHELL-SCHEME STAND “A”  

Stand dimensions:  3 x 3 sq. m.                                          
Price per stand:   EUR 839.00 excl. 21% VAT  

• Shell scheme stand construction: silver construction, white panels, height 2,5 m   
• Fascia board: company name, max. 20 characters (name only; not a logo)  
• 9 sq. m. carpet / blue (no.1380) 
• 3x spotlight  (excl. power supply; to be ordered via Form F7 – Electricity, Lighting and 

Electro) 
• Electrical power supply 3,5kW (single-phase, 230V, 16A, 50Hz) 
• Electrical connection revision 
• 1x extension cable   
• Additional items such as furniture, equipment, graphic design & branding, decorations or 

other stand related services can be ordered via special Order forms (please see section 
ORDER FORMS)                                                                                        

  

 

1.2.2. SHELL-SCHEME STAND “B”  

Stand dimensions:  2 x 4 sq. m.                                          

Price per stand:   EUR 779.00 excl. 21% VAT  

• Shell scheme stand construction: silver construction, white panels, height 2,5 m   
• Fascia board: company name, max. 20 characters (name only; not a logo)                    
• 8 sq. m. carpet / blue (no.1380) 
• 3x  spotlight  (excl. power supply, to be ordered via Form F7 – Electricity, Lighting and 

Electro)  
• Electrical power supply 3,5kW (single-phase, 230V, 16A, 50Hz) 
• Electrical connection revision 
• 1x extension cable   

3m

3m

company logo



• Additional items such as furniture, equipment, graphic design & branding, decorations or 
other stand related services can be ordered via special Order forms (please see section 
ORDER FORMS)                                                                                        

 

1.3. CUSTOM EXHIBITION STAND 

EXPOSALE, the official stand contractor, is ready to prepare a tailored stand design and proposal to all 
Exhibitors seeking a custom or tailored stand solution. Exhibitors who have their own stand design already 
are most welcome to send it to EXPOSALE for price quotation. 

For more information please contact EXPOSALE by email at linda.skarkova@exposale.cz or by phone at 
+420 777 725 129. 

Please see references from custom or tailor made stand designs created by EXPOSALE during various 
congresses and exhibitions both in the Czech Republic and abroad. For more references please visit this 
website: http://www.exposale.eu/atypical-expositions 
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1.4. INDIVIDUAL STAND CONSTRUCTION (STAND SPACE ONLY) 

Each Exhibitor who decides for an individual stand construction is obliged to submit the following 
documents to EXPOSALE for approval via Order Forms 14 – 16. 

• Stand Plan 

• 3D Sketch 

• List of materials 

• Certificate of flame resistance 

• Static drawing (if applicable) 

• Method statement 

• Risk Assessment 

• Insurance against (damage & third party) with a minimum coverage 1 mil. EUR 

• Health and Safety documentation 

Please note that the following approval fees apply for the case of individual stand construction: 

* All rates are excl. 21% VAT (statutory VAT valid in 2014) and excl. bank fees for credit card payments. 

**stands without approval from organiser side are not permitted  

1.5. EXHIBITION SERVICES 

Please note that a range of Exhibition services can be ordered with EXPOSALE using special order forms 
available as a part of Exhibitor Manual. 

1.6. RULES & REGULATIONS 

In accordance with the organiser‘s contract with the Prague Congress Centre, each exhibitor is, and will be, 
obliged to adhere to all of the rules and regulations outlined in the General Conditions and Safety Rules. 
These General Conditions and Safety Rules are valid throughout the course of the exhibition and govern the 
ways and means of the use of the Prague Congress Centre, as well as all facilities and equipment related to 
the event. Each exhibitor is responsible for making his/her representatives and employees familiar with the 
content of these conditions. The exhibitor will be liable for any damages resulting from the exhibitor‘s 
failure to acquaint his/her representatives and employees with the rules. If any confusion concerning the 
application of these rules arises, the Exhibition Management is entitled to make the final decision.  

STAND AREA APPROVAL FEE

Up to 18 sq. m. EUR 200,00
18 sq. m. and more EUR 300,00



2. FIRE & SAFETY  

Exits, passages, corridors, emergency exits, staircases etc. within the exhibition area must not be blocked 
under any circumstances. Fire-extinguishers, hydrants, water taps etc. situated in front of, in close 
proximity to or behind stands must always be visible and easily accessible. Flammable materials - including 
jute, crepe paper, paper board, mats etc. must not, under any circumstances, be used in the construction of 
the stand, or as a part of the equipment or decoration therein. If woven materials are used to decorate the 
stand, they must first be impregnated with a fire-resistant substance. 

Exhibitors are forbidden to store flammable materials (including packing, wrappings and containers) in or 
behind the stands. Neither are exhibitors allowed to set fire to flammable materials without written 
permission of the Exhibition Management in advance. Without written permission of the Exhibition 
Management, it is strictly forbidden to demonstrate any kind of appliance that works on the principle of 
open fire within the exhibition area. Individual requests for permission to demonstrate such appliances is 
not obligatory in cases where the appliance is a part of a special set for which the Exhibition Management 
has already issued written permission. The Exhibition Management reserves the right to extend, or 
otherwise amend the conditions of the issued permission regarding this regulation.  

Storage or use of containers with liquid fuel in buildings or in enclosed spaces (such as offices or caravans) 
is forbidden. If such a container should be used within the exhibition area, it must be placed in an open area 
and safety valves must be used. Each exhibitor is obliged to obey any instructions issued by the Exhibition 
Management, or by the fire guards in matters of the use of appliances and equipment, demonstrations, 
storage etc. 

The exhibits and material composition of the stands must be approved by the Fire Department, the Prague 
Congress Centre Management and by the Exhibition Management. In case of any doubt, please contact the 
Exhibition Management. All stands will be inspected by representatives of all three authorities. No packing 
material or any other kind of material may be stored either between or behind the exhibits. 
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6. CONTACT  DETAILS 

6.1. EXHIBITION AREA VENDOR – Auletris, s.r.o. 

Mr. Martin Haloun / Exhibition Supervisor  Auletris, s.r.o. 
E martin@isprs2016-prague.com    Tomanova 2302/12a 
T +420 606 441 285  16900 Prague 

Czech Republic 
www.auletris.com 

6.2. EXHIBITION STAND CONSTRUCTOR – Exposale Ltd. 

Ms. Linda Škarková / Exhibition Coordinator  Exposale-CZ s.r.o. 
E linda.skarkova@exposale.cz     Školská 33/3 
T +420 777 725 129     250 92 Šestajovice 
F +420 281 961 285     Czech Republic 
 
www.exposale.cz 
 

6.3. CONGRESS VENUE – Prague Congress Centre (PCC) 

Prague Congress Centre 
5. května 65 
140 21 Prague 4 
Czech Republic 

www.kcp.cz 
 

6.4. ADDRESS FOR DELIVERIES TO PCC FOR THE CONGRESS 
Consignee:  

SCHENKER spol. s r.o 
Prague Congress Centre 
5. května 65, 
140 00 Prague 4,  
Czech Republic  

Tel: +420 242 405 160, -161, -165 

Notify: 

ISPRS Prague 2016 

............................ (Exhibitor Name) 

6.5. OFFICIAL CUSTOMS & FREIGHT FORWARDING – Schenker Ltd. 

Mr. Petr Slabý      Schenker 
Petr.slaby@schenker.cz    Business Park Rudná 
T +420 242 405 165     K Vypichu 731 
       252 16 Nučice 
www.dbschenker.com/cz    Czech Republic 

http://www.auletris.com
mailto:linda.skarkova@exposale.cz
http://www.exposale.cz
http://www.kcp.cz
mailto:petr.slaby@schenker.cz
http://www.dbschenker.com/cz


BOOKING OF EXHIBITION AREA  

 
Auletris, s.r.o.  
Tomanova 2302/12a 
169 00 Prague 
Czech Republic  
 
E-mail:   martin@isprs2016-prague.com 
Web:   www.auletris.com 
Contact Person:  Martin Haloun – Exhibition Supervisor      
Mobile :   +420 606 441 285 

 
EXHIBITION STAND CONSTRUCTOR 

EXPOSALE-CZ s.r.o.  
Školská 33/3 
250 92 Šestajovice 
Czech Republic 

Tel:   +420 277 278 411  
E-mail:   linda.skarkova@exposale.cz  
Web:   www.exposale.eu 
Contact Person:  Linda Skarkova, Account Manager 
Mobile :   + 420 777 725 129 

 
DEADLINE 
Deadline for Submission:  April 29th, 2016  (25% Late Order Surcharge will apply)  
On-site Orders:   Subject to availability  (50% On-site Surcharge will apply, payments by credit
        card or cash only) 
PRICES AND VAT  
All prices in the Order Forms are stated excluding VAT. The VAT will be added automatically when issuing and invoice. 
The VAT rate as per the current Czech law applies. 
For all late orders (ordered after the deadline April 29th, 2016) the Late Order Surcharge of 25% will apply.  Late 
Order services cannot be guaranteed, will be confirmed individually.  
On-site orders are possible, but are subject to availability. 50% surcharge to be charged for all on-site orders. All 
prices stated per event unless otherwise indicated. 

PAYMENT CONDITIONS  
All services are to be paid in full before the event, 100% deposit is required. The payment can be made either by 
bank transfer or by credit card. Bank transfer details will be sent together with an invoice.  
On-site orders to be paid by credit card or in cash.
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